


Checklist for opening a new bank account

STEP1 Book an appointment with the bank

STEP 2 Request an official letter of registration

Sufficient identification (original not copies) for all signatories

STEP 3

Address confirmation document for all signatories
STEP 4 Completed Tax Residency and Foreign Tax Information form (for the Club)
STEP 5 All signatories prepared to complete Individual Tax Residency and Foreign Tax

Information form during the account opening appointment

General Information

> Itis a University Clubs requirement of registration that all club bank
accounts are two-to-sign (we recommend a minimum of three signatories).

» Internet banking is available for clubs and can be setup with ‘Multi-
Authority’ to allow transactions to be paid online.

» All transactions or cash withdrawals can be done at any branch
with any two signatories present to sign for these.

» Eftpos or Debit cards cannot be issued.

Speak with any Bank staff member about your club requirements to
ensure you understand them and feel comfortable that good risk and
mitigation processes have been applied.




STEP ONE

Make an Appointment at the
Bank

Make an appointment at the Bank
that you want to setup your club
account with. (See Page 10 for Bank
options).

At your appointment the Bank will;
v discuss with you the best
account for your club,
v’ open the account,
v’ set-up Internet banking.

Anyone can make the appointment,
however ALL signatories will be
required to attend.

Ensure you book the
appointment with enough time
to complete the required forms
and gather all the ID needed to
open the account.

STEP TWO

Request an official letter of
registration

To open a bank account (or to
change signatories on an existing
club bank account) at your
appointment you will be required to
produce an official letter of
registration from University Clubs.

You will need to request this
specifically by emailing
versity-clul

The letter will only be provided
once the club has completed
the University Clubs registration
requirements and is fully
registered.



mailto:university-clubs@vuw.ac.nz

STEP THREE

Collate the required identification for the club and each signatory

At time of appointment all signatories will be required to bring along the
following forms of ID to be used to certify the club and verify all individuals
associated to it.

ID requirements for your club:

Along with the registration letter, you will need a copy of your society or
club’s Constitution or foundation documents that provide an applicable list
of designated roles or titles.

ID requirements for all individuals:

The bank will need each signatory to provide their NZ address confirmation
dated within the last six months for each signatory.
Some examples of what this could be:

e Bank statement or credit card statement issued by a registered bank, or

e Student accommodation letter/verified letter by educational institution, or
e Utility/Rates bill, or

e Tenancy Agreement, or

e Temporary accommodation letter, or

e Government department document

Each signatory will also be required to provide the following forms of identification.




Preferred ID

One form of ID required:

New Zealand Passport

New Zealand Certificate of Identity

New Zealand Refugee Travel documentation
Emergency travel document

Firearms licence

Overseas passport

National ID card (other countries)

Note: A minor (under 18 years of age) who cannot produce any of the
above, a NZ birth certificate can be used as a primary ID source.

Or (If the above cannot be provided)

One form of primary non-photo ID and one form of secondary photo ID:

New Zealand full birth certificate
(including commemorative issues)

«New Zealand drivers' licence
«New Zealand Defence Photo |
-Police Photo ID

«.HANZ 18+ Card
.International Driving Permit

Certificate of New Zealand
citizenship

Overseas citizenship certificate
Overseas birth certificate

Or (If the above cannot be provided)

A New Zealand driver's licence and one of the following:

A credit card statement issued by a registered bank

Bank statement issued by a registered bank within last 12 months
SuperGold Card

NZ Defence Photo ID

Police Photo ID

Community Services Card

Statement issued by a government agency within 12 months of the
application




STEP FOUR

Complete the required forms

Tax Residency and Foreign
Information (For the Club)

Global tax requirements (Tax
Residency and Foreign Information)

New Zealand law changes that came
into effect on 1 July 2017, requires all
new entity customers to provide a
self-certification including their tax
residency details before an account
can be opened.

The Bank will need to complete the
Tax Residency and Foreign Tax
Information declaration form for

your club at the appointment.
(This form can be obtained from any Bank or the
University Clubs Administrator.)

This form is critical as the account
will not be able to be opened
without this completed and signed
by all controlling parties.

Each Executive member (President,
Secretary & Treasurer) as well as any
other committee members who will
be signatories will also need to

complete the Individual Tax
Residency and  Foreign Tax
Information form. This will be

completed during the appointment
with the Bank.

Proof of Income

In the past some Bank staff have
requested proof of income from
clubs during the account opening
appointment (This is a requirement
from them for opening other types of
bank accounts, like business
accounts). We have been advised
from banks that this rule but it does
not apply to University club

accounts.




APPENDIXES

Tax Residency and Foreign Tax Information Form

TAX RESIDENCY AND FOREIGN TAX INFORMATION ‘N’ 0
ENTITY SELF-CERTIFICATION NNENC?

Who needs to complete this form and why?
If you're a company, partnership, trust, or other entity, you'l need to complete this form under New Zealand law. f you hold a joint account,
each account holder must complete 2 separate form.

New Zealand, and otner countries around the world, have introduced laws that mean financial institutions must collect tax residency
information about their customers to help protect against global tax evasion. If you don't complete this form, or con't provide complete or
correct informaticn, the resuits may be serious. Under New Zealand law, fines may apply and we may not be able to open accounts for you,
or we may need to freeze or close your accounts.

Formoreinformation, see anz.comiaeol, or ird govtnz [please search for Exchange of information’or 1R1033).

What do we do with yourinformation?

e may need to give your information to Inland Revenue (even if you refuse, or don't complete some or all of this form). Infang Revenue
may share your information with overseas tax authorities under interational agreements.

If you're unsure how to completa this form, or what type of entity you are, please visitird govtnz and search for Exchange of information‘or talk
to2 tax professional, lawyer, or other adviser, We Use some terms in this form that may be unfamiliar - the terms come from New Zealan law o
overseas authorities. To help, we've explained some of those terms in the glossary - those explanations and others in this form are summaries
only and aren't tax advice.

SECTION 1. YOUR DETAILS AS ACCOUNT HOLDER
Enter your full club
name

Entity name CLUB NAME

ANZ customer number
it known)
Registered office acdress, your main place of business, or other physical address ido not ovice a %0 Bexotin care-o adhessl.

Unless you have an

fodress Victoria University of Wellington - Kelburn Campus, Kelburn Parade

Ciy/Town Kelun ProirceSiate Welingon off-campus office, enter
Postal code/Zip code 6140 Country New Zealand t h e a d d ress fO r t h e
Nature of ousiness:

campus you are based

Country of incorporation, crganisation, or esteblishment:

New Zealand

This will always be New
Zealand
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TAX RESIDENCY AND FOREIGN TAX INFORMATION

ENTITY SELF-CERTIFICATION

SECTION 2. YOUR ENTITY TYPE FOR TAX PURPOSES

Identify your enity type by reading all the informtion below then select ore and complete te relevant sections. There may be specific crieria
at law for each entity type. By selecting ane entity tyge you'e confirming you meet all criteria for that relevant entity type.

Active Non-Financial Entity (Active NFE)

As an active NFE, in the last financial year (ended 31 March) both

of the following apply:

+ fore than S0% of your gross income was business or trading
income, like selling gooes or services, ather than fiom
passive income.

+ fore than S0% of your assets were held or used to produce trading
or business income, rzther than passive income.

You coud also be an active NFE if youe a star-up company, 3
ficlding or treasury company, an entity in iguidation or benkruptcy,
oraregistered charity or tax exemot non-profit organisation.

Im an active NFE
Complete sections 3 &6

Exempt Entity

[fyou're an exempt enty, you won't need to provide further tax
fesidency information uncer tax laws. Ensure you meet all the criteria
for an exempt entity and select an entity type below.

Central sank, orwholly cwned by ne
Government entity, or wholly owned by one
Intemational organisation, or wholly owned by one
Pubichytradec non-nancial entity

Relatec non-financial entity cf & publ cly-traded entity
Wirte the name of the puslicly-traded entity:

Complete section 6

SECTION 3. YOUR TAX RESIDENCE DETAILS

Only complete this section f you're an active or passive NFE, or a Managed Investment Entity (MIE) that is a resident in a non-participating

CRS country.

Tick ane option that applies 10 you:

X Entity i a tax resident in New Zealand only
Entity has no residence for tax purposes

[fno residence for tax ourposes, write the country you'e menaged
from or where your main or registeredt office s

Passive NFE, or MIE that is a resident of a non-participating
country? Go to section 4

Active NFE? Go to section 6

Passive Non-Financial Entity (Passive NFE)
s a passive NFE, in tne last finandial year {ended 31 March) ane or
both of the following apply:

+ 50% or more of your gross income was passive income, such &
interest, dividends, coupons, rent, or foyalties, atner than business
ortrading income.

+ 50% or more of your assets were held cr used to procuce
passive income.

X Ima passive NFE
Complete sections 3,4 &6

Financial Institution

Financial insttutions hold or invest cash and financial assers for orhers
or themselves. You coulc also be a financial insttution if another
financial institution manages or controls you and can mae and carry
outinvestment decisions for you, for example where  trustee of @
wustis a firencial institution.

Select which tyge of finandial nstitution you are below.

Forparticipating CRS countries,search AEQi saricipating jurisdictions’
onirdgontnz

Managed Investment Entity (MIE] that is & resicent of 2
non-participating C5 country

Complete sections 3,4,5&6

| Managed Investent Entity (MIE] that is & resicent of &
particicating CRS country

Irwestment entity - other type
] Depasitory instiution
[ Custodial institution
| Specified insurance company
|| Nen-teporting financial institution or retirement fund

Complete sections 5 &6

Entity s 2 tax residentin one or more countres other than
New Zezland

Complete the table on the following page

Page2

Most clubs will be a
Passive NFE

The club will always be a
tax resident of New
Zealand




TAX RESIDENCY AND FOREIGN TAX INFORMATION
ENTITY SELF-CERTIFICATION

SECTION 3. YOUR TAX RESIDENCE DETAILS {continued)

Ifyou have selected that the entity is a tax resident in countries other than New Zealand, list them along with your Tax Identification
Number (TIN) in the table below.

[fyou're unzle to provide a TIN for any country,select a reason using the list belci and tick the relevant box in the tabie below.
A: TN are not issued by this country B: This country doas not reguire the entty to provide its TN

C: The entity has appliec for a TIN anct wil inform you immediately Q: This country has notissued a TIN to the entity
1pon feceipt
fno TIN provided, tick reason

Country of tax residence TN ABCorQ
1. A 8 Oc [dq
2 A s [e [a
3 A O8 [c 0o

[fthe entity s a tax resident in the United States of America and has an exemption from FATCA Reporting code (refer to RS form W-9),
plezse write this code here:

ead help working out what your TINi7 it & combination of letters or numbers ssued by tax authorites or other agencies and usea to identfy you for tax
purmoses inyour country of tax esidence. For what this may mean inyour countrysearch TN on oecdlorg

Passive NFE, or MIE that is a resident of a non-participating country? Go to section 4

Active NFE? Go to section 6

SECTION 4, YOUR CONTROLLING PERSON INFORMATION

Only complete this section if you're a passive NFE, or an MIE that is a resident of a non-participating CRS country.

Fach controlling person must provide their tax residency information under New Zealand law. A contrelling personis someane who has effective
control, or is deemed to have effective control, over an entity, Some examples may include:

Companies - the directors, and any shareholders with more than & 25% ownership interest

Partnerships - the partners

Incorporated societies - the chair treasurer and secretary

Trusts - tne settlors, tustees, protectors, beneficiaries, and classes of beneficiares, even if those peaple don't exercise control over the trusts activites.

Write the name of each controlling person below. If there are more than eight, write them on a separate sheet of paper and attachitto this form.
Fullname {bank use only)

o

7l
8.

Unless already provided, each controlling person listed must complete a'Tax Residency and Foreign Tax Information - Individual
Self-Certification'form, available at anz.com/aeoi

[fyyou have the controlling person’s authority, and allinarmation needed, you can fill that form cut for them.

[fany controlling person isa chid, a parent or guardian with authority for the child needs to complete and sign the form.

[fany controling persan is anather entity, ezch contralling person of that entity must complete & form too. For examcle, f a company s
shareholder or trustee of your entity, youll neec each controling person of that company to complete and sign a form.

Please check you'e identifed and lsted every controlling person above and they have given us o decloration about their tox esidency: any controlling
person s missing, o e don't get thelrsigned form, we may not be able to apen accounts for jou, or may freeze o close your accounts

Passive NFE? Go to section 6

MIE that s a resident of a non-participating country? Go to section 5
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This part of Section 3 does
not need to be completed

Enter the names of all the
Executive committee and
any other signatories for
the bank account




TAX RESIDENCY AND FOREIGN TAX INFORMATION
ENTITY SELF-CERTIFICATION

SECTION 5. YOUR FINANCIAL INSTITUTION FATCA STATUS
Only complete this section if you're a financial institution.

Youll need to tell us what your status is for FATCA purposes. We've rouped the status typesinto two categories — where a Gotal Intermediary
Identification Number (GIN) snit available, and where a GIIN s avallaole and you must provide it By selecting one of the types below; you'e
confirming you meet all of the requiremnents or conditions for that status under FATCA.

GIIN not available GIIN required
Retirement / super fung Reporting mode! 1 foreign financial institution
 Non-eporting IGé foreign financial ingtitution  Reporting mode| 2 foreign financial institution
Nen-participating foreign financial institution Registered deemed compliant foreign financialinstitution
Territory financial insttution Participating foreign financial mstitution
United States financial institution Trustee documented trust
Ovner cocumented foreign finandial institution Sponsored foreign financial instituion

R S T o s ffyou ticked any of the status types aboue, list your GIN here:

Other financialinstitution or certified deemed compliant foreign
financialinstizution, where a GIIN fsn't awai dole - provide your
FATCA status below: OR:

Apolied for GIN and wil provide it later

SECTION 6. YOUR DECLARATION

s account holder, you confirm and declare:

+ You have authority to provide the information in this form and the information istruz and complete.

+ You understand that f you don't gve informaticn, or give false information, it could be serious under New Zealand aw.

+ Youll provide any extra information vea need about you and your tax residency status, 0 dbout the tax residency status of any controling person,
ifasked.

+ Youl contact us f any of the information you've given in this form changes.

+ The person who completes this form and signs this declaration for you has the authcrity to do so,end youll provide exidence, ifasked, of
their authority.

Name [orint first and last nzme) Name {print first and last name)
Date 20 Date 20
Sgnature Signature

_ Section 5 not required
to be completed for

Passive NFE

Signed and dated by 2
_ Executive =~ Committee

members

We take your privacy seriously and understand the need to keep yourinformation confidential and secure. You can access or comect information
e have about you - we may charge you afee for access.For more information about how we can collect, use, and disclose information about
you, Incluging from this form, please see our Privacy Statement ¢t anzconz

BANK USE ONLY

ANZ Bank New Zealand Limited  08/20 o
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Bank Closest Branch Account type |Links
) h ://www.anz.co.nz in
- Society )
22 Willis Street nts-and-car Iness-
Cheque n rrent- n
. h -/ /www nz iness-
_— Society . .
54 Willis Street banking/not-for-profit-
Cheque suide.htm
h -/ /www.kiwibank.co.nz/per
94 Lambton Quay | Free Up nal-banking/everyday-
banking/free-up/
i Not-For-Profit | h ://www.bnz.co.nz iness-
1 Willis Street Transaction nkin ners/not-for-profi
https://www.westpac.co.nz/agri
Not-For-Profit | business/agri-
‘I’estpac 140 Lambton Quay, o : .
Organisation | Information/resources/fees/non-
profit-trusts/#NPO
%TSB 149 Lambton Quay | Club & Society ot



https://www.anz.co.nz/business/accounts-and-cards/business-accounts/current-account/
https://www.anz.co.nz/business/accounts-and-cards/business-accounts/current-account/
https://www.anz.co.nz/business/accounts-and-cards/business-accounts/current-account/
https://www.asb.co.nz/business-banking/not-for-profit-guide.html
https://www.asb.co.nz/business-banking/not-for-profit-guide.html
https://www.asb.co.nz/business-banking/not-for-profit-guide.html
https://www.kiwibank.co.nz/personal-banking/everyday-banking/free-up/
https://www.kiwibank.co.nz/personal-banking/everyday-banking/free-up/
https://www.kiwibank.co.nz/personal-banking/everyday-banking/free-up/
https://www.bnz.co.nz/business-banking/partners/not-for-profit
https://www.bnz.co.nz/business-banking/partners/not-for-profit
https://www.westpac.co.nz/agribusiness/agri-information/resources/fees/non-profit-trusts/#NPO
https://www.westpac.co.nz/agribusiness/agri-information/resources/fees/non-profit-trusts/#NPO
https://www.westpac.co.nz/agribusiness/agri-information/resources/fees/non-profit-trusts/#NPO
https://www.westpac.co.nz/agribusiness/agri-information/resources/fees/non-profit-trusts/#NPO
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