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Name of Paper Co-ordinator: Associate Professor Matthew Marshall 
  
Sign-off procedure: 
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IS THE PAPER FULLY IDENTIFIED? (Tick each item)

1. Paper code: 2. Campus 
3. Title of paper 4. Year  and Trimester 
5. Correct CRN 6. Points value 

 
Are PRs, CR and Rs identified? (Tick each item) 

1. Prerequisites   
2. Co-requisites   
3. Restrictions   

 
ARE STAFF CONTACT DETAILS GIVEN? (Tick each item) 

1. Name(s) 2. Office hours 
3. Contact details (Room number, 

building, phone number and email) 
4. Section dates with other staff 

names 
5. Contact details (email for non-

permanent staff) 
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2. Tutorials or workshops: 

times/days/venue(s) 
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start & where the groups are 
posted 
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3. Learning outcomes  4. Deadlines for assignments 
5. Expected workload  6. Paragraph on NZSM bibliographic   

style  
7. Paper content referring to separate  
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 8. Deposit & collection of written 

work 
N/A

9. Materials – what and where  10. Penalties for late work N/A
11. Is a syllabus attached?    

  
ARE MANDATORY PAPER REQUIREMENTS OUTLINED? (Tick each item

1. Attendance  2. Due date for completion of all 
work 

 

3. Special details for performance 
students 
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ACADEMIC INTEGRITY AND PLAGIARISM 
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GENERAL NZSM POLICIES AND STATUTES
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YES  NO    

EVENTS Is the default paragraph included? YES  NO  

ETHICS approval (if 
relevant) 

Has an applicatIon been 
made, and approved? 
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