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Checkpoint - Confirmation of Professional Doctorate Registration


This document outlines the supervisory arrangements and confirms that both the Professional Doctorate candidate and supervisor have read and understood the relevant policies and responsibilities. Both parties are required to sign this agreement to acknowledge their understanding and commitment.


1. [bookmark: Supervisory_Arrangements]Supervisory Arrangements
Please provide details of the supervisory arrangement between you and your supervisor. For example:
· Frequency and format of meetings.
· Channels of communication and expected response time.
· Turnaround time for feedback on drafts.



2. Responsibilities of Professional Doctoral Candidates and Supervisors

Please confirm you have read and understand the responsibilities of candidates and supervisors:

· Candidates: https://www.wgtn.ac.nz/fgr/documents/Candidates-Responsibilities-2019.pdf
· Supervisors: https://www.wgtn.ac.nz/fgr/documents/Supervisors-Responsibilities-2019.pdf

☐	I, the candidate, have read and understand the Candidate Responsibilities
☐ 	I, the supervisor, have read and understand the Supervisor Responsibilities


3. [bookmark: Policy_Confirmation]Policy Confirmation
All policies can be found at: https://www.wgtn.ac.nz/fgr/policies-and-resources/regulations-policies-and-guidelines
Please confirm you have read and understand the following policies:

☐	Responsible Research Policy
☐	Intellectual Property Policy
[bookmark: _Hlk224208900]☐	Recognition of authorship guidance
☐	Resources for postgraduate research (Doctoral Regulations, section 5)
☐  Attendance at the University (Doctoral Regulations, section 9)

4. [bookmark: Ethics_Information]Ethics Information
Further information on ethics can be found at: https://www.wgtn.ac.nz/research/support/ethics

Does your research require Human and/or Animal Ethics approval? 
☐  Yes      ☐  No

Have you applied for ethics approval?
☐  Yes      ☐  No

Please enter the details of your application, date approved, and application number or reason why you haven’t applied yet:


5. External party involvement and intellectual property agreements
Does this Doctoral project involve collaboration with an external organisation (including funding arrangements, intellectual property agreements, placements, internships, or other forms of external participation) that require appropriate agreements and approvals to be in place under the Doctoral Regulations (section 10)?
☐  Yes      ☐  No
If such an agreement is needed, please outline the conditions of this agreement in the box below, or upload the document separately to Panoho:   



6. [bookmark: Resources]Resources

If a candidate needs resources beyond what is provided in the Resource Agreement for Thesis Students (RAfTS), then the candidate and supervisor should formally document an agreement on these additional resources.

[bookmark: Intellectual_Property]If you require further resources, please outline these in the box below



7. Confirming the Supervisory team – Supervisor Instructions

Doctoral students must have at least two supervisors. If a secondary supervisor has not yet been appointed, discuss suitable options with your Head of School. 

1. In Panoho, open the student's Research Project page. 
2. Select Candidature Change Requests. 
3. Click Add/Change of Supervisory Team. 
4. Complete and submit the form with the updated supervisory team details. 

For detailed instructions, refer to the Add/Change of Supervisory Team guide.


8. Signatures:

Candidate Name:    

Date:


Supervisor Name:

Date:  
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