
MyQual Student User Guide Version 1 (November 2011) Page 1 

myQual Student User Guide 
 

 

myQual is a self audit degree tool that allows you to check the progress of your degree and majors/minors 

- indicating which requirements have been completed, which are in-progress and which are yet to be 
completed. You can also see a complete record of your study (including all grades, exceptions, transfer 

credit, withdrawals and course failures) when you click on the Course History link. 

 

myQual has two planning tools:  

1. Look Ahead - allows you to check the courses you would like to take are beneficial for your 
degree and major/minor requirements. 

2. What If? - allows you to check what happens if you want to change a major (or even a degree). 

Students can select a new qualification or major and easily check what requirements these new 

selections need, and whether any of your already passed courses meet any of those requirements. 

 

myQual is available for undergraduate or honours degrees (for example, BA, BE, BSCHON).  

myQual will be made available for graduate and postgraduate certificates, diplomas and degrees in the 

next year. 

 

 

The myQual audit is a planning tool, not an academic transcript or certificate of completion. If you 
require an academic transcript, please contact your Faculty Student and Academic Services Office.  

 

 

You don’t need a separate log in or password for myQual; it is accessed via MyVictoria. Once you have 

clicked on the MyQual link, you will see this page: 

Please read the terms and conditions and click ‘Accept’ to log into myQual.  

 

Please read the FAQs and Help tabs if you have any general questions. 

Contact ITS if: You are an undergraduate or Honours student and you can't log in   

Contact your Faculty Office if: You have problems with your enrolment or can’t see all your majors or 

an exception that you know you have been granted.  

What is myQual? 

Who can use myQual? 

myQual Terms and Conditions 

How do I log on to myQual? 

myQual Help 
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Peach = Course still needed Blue = Course in progress  Yellow =Course Completed 

What does a myQual Record look like? 

Click here 
to log out  

Click 

here for 
more info 

Click the link  

for a list of all 
your courses 

The percentage of met 

requirements for the 
qualification (not the 

majors) 

The percentage of total points currently achieved 

(includes in progress courses) 

Icon 
explanations 

The current year  

The Points 

Required/ 

Points Applied 

will calculate 

as points are 

gained. 

NB: if you are 

undertaking a 

conjoint 

degree then 

you will see 

that the points 

section of the 

qualification 

requirements 
indicates the 

points for the 

combined 
degree. 

* = means 

that the 

course has 

prerequisites. 

Click on a 

‘still 

needed’ 
course to go 

through to 

course 

catalogue to 

find out 

about the 
prerequisites.  

 

Date of  
last audit 

myQual can only display one 
qualification at a time. To view your 
other qualification, select it from the 
Degree drop-down box here.  

View 

requirements 

for your 

degree, the 
number of 

points taken 

and the 

number still 
required. 

View 

requirements 

for your 

Major/s, the 

courses 

completed, in 

progress and 
still needed. 

Courses In-
progress  

Withdrawn 

or Failed 
Courses 

Additional 

Courses 

Scroll 

down to 

view 

the 

myQual 

record  



MyQual Student User Guide Version 1 (November 2011) Page 3 

 

 

 

The What If is a tool for you to find out how much of your current set of courses could be transferred 
over to a new qualification or major. It can also outline the requirements for a new qualification or major.  

Instructions  

 Click on What if 

 Select a Degree (these are written in full, rather than listed by code) 

 Select the Academic Year (this should be the year you are theoretically going to enrol in) 

 Select a Major (this automatically enters the Chosen Areas of study box).  

 

 Click Process What-If 

 

 

 

This  BA student majoring in Art History and English Literature checks what might happen if they want 

to transfer to a BCA in Marketing. 

 

 

   

                    

 

           

 

How does What If…work? 

If you would like to 

remove a major, select 

major from above list and 

click remove   

You can select more than 
one major.   

 

Click here to print your 

What Ifs as you can’t save 
a What if 
 

Click Back if you want to 
try another What If 

 

This student has completed none of the 

requirements for the proposed BCA degree or 

Marketing major, but has 71% of the 

necessary points. 

Under additional 

courses you can 

see that the 

English Literature 

papers don’t 

count towards the 

Marketing major, 

but they do count 

towards points for 
the BCA degree. 

 

This student will 

need to start the 

Marketing   

major from the 

beginning as none 

of their completed 

courses can be 
transferred 

 

Example 
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Look ahead allows you to select a planned course and see how it fits within your current 
qualification/major requirements.  

  Click on Look ahead below the worksheets tab.  

 Type in the 4-letter Subject (for example, MAOR)  

 Type in the 3-digit course Number (for example, 312) 

 Click Add Course (the course will appear in the Courses you are considering window. 

 Click Process New 

                            

 

 

 

This student is looking at taking MAOR 312; it will count towards the major requirements. 

 

 

 

                  

 

If you have a go at planning a course outside of your major area, it won’t show up as meeting any major 
requirements, but it might show in the additional group as points that can be counted toward the overall 

qualification requirements. 

How does Look Ahead work? 

Click Back if you want to 

try another Look Ahead. 

 

Click Search to go to the 
course catalogue 

(NB: it does not populate 

the subject or number 

fields. 
 

Blue = planned 

course does 

count towards 

major 
requirements.  

Planned courses will 

appear with PL and 
Planned Term beside it.  

 

Example 


